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Timely TELEPHONE Tips 


Telephone service is a vital wartime service. 
Long distance telephone lines are crowded 
with calls. 


Many of these are urgent war calls, made by 
and to members of the armed forces, essential 
industries and Government agencies. These 


calls must not be delayed! 


Many other calls, however, are not essential, 
and the telephone companies have undertaken 
a program of education to eliminate as many 
of these as possible, so that war calls will not 
be delayed. 


Rut... 


From the armed forces and Government agen- 
cies there also come many calls that are not 
essential to the war effort; or, though essential, 
are too long, that are placed at the wrong hour, 
improperly placed or ineffectively made. So, 
we ask that you consider the following points 
carefully before you use long distance. If it is 
necessary-use it by all means. If it is not-don’t. 


BEFORE 
YOU MAKE 
ALONG 
- DISTANCE 
CALL— 
THINK 
TWICE 


1 
2 


ol 


Is the call really necessary? 


Can the information be - trans- 
mitted or secured satisfactorily by 
other means? 


Can the call be made before 9 
A.M., between 12 and 2 P.M., or 
between 5 and 7 P.M.? 


. Can you place the call by num- 


ber? (A personal record of fre- 
quently called out-of-town tele- 
phone numbers is helpful.) 


Can the call be made “'station-to- 
station” instead of “"person-to- 


person?” 


Have you planned the conversa- 
tion so it will be brief, complete 
and effective? 


Can you avoid telephoning re- 
quests for information by writing 
a letter, and, if speed is essential, 
suggesting a reply by long dis- 
tance—or vice versa—thus mak- 
ing one call do the work of two? 


Can you pass these suggestions 
on to those who call you by long 
distance? 
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GENERAL INFORMATION 


EMERGENCY CALLS 


FIRE—Use Call Alarm Box in the building or call HObart 1616, 

AMBULANCE—Call NAtional 3313. 0h re 

POLICE—Call U. S. Special Police guard by dialing the proper number listed 
below. 
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EMERGENCY ROOMS—The addresses and telephone number of Emergency 
Rooms are shown below. 
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SERVICE CALLS 


Dial 
Switchboard Operator ........-.--+ ee eeeee PORE ca Bee 5! cms pod Operator 
Repait Service: -2cias ice circus etveb ns sie's wie eeeeene z; staleigieteeeneeeeeae s we ee 
Information, ons tusoeea se oye ee ae Pat eaten PR et 70 
Service Order Unites. a5 Soc ccs ccc -nts «sols nee hye ume 2] poea ney on Reena 6317 
Directory Umit: 5202 caer eae ciece Soe She cr aiee a stat lay enler aa 5206 
REQUISITIONING TELEPHONE SERVICE AND 


CHANGES THEREIN 


In order to facilitate and expedite telephone installations and insure ac- 
curacy of information and directory records, it is necessary that all listing 
information be supplied at the time requisitions for new, changed or discon- 
tinued service are issued. 

The form to be used for supplying the Communications Section with the — 
above is OEM 569 “Changes in Telephone Listings.” This form should be 
properly prepared and attached to form OEM 41 “Request for Supplies, Equip- 
ment, or Services.” These forms should be forwarded to the Communications 
Section, 1fl 8wlemE, 


REQUISITIONING OR PURCHASING TELEPHONE 
DIRECTORIES 


Copies of this directory should be requisitioned in the usual way on form 
OEM 41 “Request for Supplies, Equipment or Services,” 


Private and commercial users of this directory may purchase copies of same 
by writing direct to the d 
National Capital Press, Inc., 301 N St., N.E., Washington, D.C. 
and orders will be accepted for six or twelve consecutive issues at the fol- 
lowing rates: For 6 issues For 12 issues 


L copy, each ciSsues ices ere ae eee cae $1.80 $3.60 
2 copies each issue to same address............ 3.00 6.00 
5 copies each issue to same address............ 6.90 13.80 


Bulk orders of 10 copies or over to same address per copy 23 cents 
per issue. 

A single copy for inspection purpose-may be purchased at 30 cents each. 
Remittances should always accompany orders for amounts less than $3.00. 


CALLS FOR LOCAL WASHINGTON NUMBERS 


Dial-9. Wait for second dial tone. Dial the first two letters of the 
le phe name (example: Republic, Dial RE) and dial all the figures 
0 e number. : 


LONG DISTANCE AND SUBURBAN CALLS 


Dial “Operator’’ and ask for Long Distance, Supply the name of your 
agency when requested. . Place your call with the Long Distance operator. 
Place calls by number whenever it is possible and stay on the line unless 
directed otherwise. See next page for suggestions regarding the use of 
Long Distance service. 


TRANSFERRING CALLS’ 


On incoming calls from outside or other Government Departments, you may 
signal the operator to transfer the call to another telephone, 
Calls that are dialed from one extension to another cannot be transferred. 


CALLING OTHER GOVERNMENT DEPARTMENTS 


Many Government agencies can be called direct by dialing the Tie Line 
Codes listed on the back cover of this directory. 


HELPFUL SUGGESTIONS 


Consult Directory. 

Listen for dial tone. 

Always pull the dial around until your finger strikes the finger stop—then — 
withdraw the finger and let the dial return to its original position. Do not 


force or retard its movement. Be sure to hold the receiver hook down for a — : 


few seconds before attempting another call or after dialing a mistake. 


ee 


